ZooNation: The Kate Prince Company
Executive Producer

1

Executive Director

Spring 2019

Job title

Executive Producer

Salary

£42k pro rata on a PAYE basis

Contract

Permanent part time

Responsible to

Executive Director & Artistic Director

Responsible for

Engagement Producer and Great Leap Forward (General
Management Company – touring productions)

Hours of work

2 days (15 Hours) per week

Notice period

3 months

Annual leave

25 days per year (pro-rata) plus Bank Holidays. The annual
leave period runs from April to March

Office Base

Sadler’s Wells Theatre (remote working welcome)

Expenses

Travel outside London due to business will be reimbursed in
line with expenses policy

Overtime

Overtime payments are not made. Time off in lieu is provided
(agreed in advance)

Key relationships

Internal:
Artistic Director/CEO, Executive Director, Great Leap Forward)
and Engagement Producer
External:
Producers, Commissioners, Venues, Artists
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Executive Producer
Job Description
Salary
£42,000 per annum pro rata
Part time 2 days a week

Location: ZooNation: The Kate Prince Company is based at Sadler’s Wells but we welcome
home/remote working as the job requires.

Report to:
Kate Prince, CEO and Artistic Director (AD) and Sri Sarker, Executive Director (ED)
Line Manage:
Great Leap Forward, General Management Company (touring productions)
ZooNation Youth Company Engagement Producer
Main duties and responsibilities
-

To support AD/CEO and ED to provide strategic leadership and business direction and a
strong balanced and sustainable financial model

-

To lead on all production functions of the organisation

-

Support AD on all ZooNation: The Kate Prince Company Productions

-

To represent the Company at meetings, receptions, workshops, performances and
events as may be required to artists, audiences, stakeholders and partners

Specific duties
Producing/Projects
-

Support AD/CEO on specific producing projects, including the research and development
phases, leading on company/venue liaison, overseeing all aspects to ensure the project
is successfully realised.
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-

To lead on all contractual negotiations, including any Co-Production agreements
ZooNation: The Kate Prince Company may engage in

-

Maintain strong relationships with lead artists, all members of the project team and
industry partners

-

Provide timely and accurate updates to all partners on the project/production

-

Manage project/production budget and cash flow, liaising with partners and feeding
back to ZooNation: the Kate Prince Company master budget regularly

-

Develop and maintain the project/production schedule

-

Organise auditions and set up meetings with potential team members.

-

Support development of audience marketing and press strategies with colleagues and
external partners. Ensure all elements of the project cohere.

-

Support the AD/CEO and creative process regularly checking in with artists, attending
sharing’s, rehearsal and production meetings

-

Attend preview and press performances

-

Trouble shoot throughout pre-production, production and presentation stages of
ZooNation: The Kate Prince company productions

-

Identify and develop future opportunities for the project

-

To support AD/CEO on projects that benefit ZooNation: The Kate Prince Company that
sit outside NPO programme, taking a lead role where required

Management
-

Provide strong leadership to the production team, including ensuring regular meetings,
conversations and work planning and communication

-

Line manage Engagement Producer

-

Provide senior support on all ZooNation Youth Company (ZYC) activities including
performances

-

Lead on management of Great Leap Forward (General Management Company for
touring productions) for all aspects of ZooNation: The Kate Prince Company’s touring
work

-

Ensure the working environment on all ZooNation: the Kate Prince company
productions/projects is conducive to a happy, productive team and environment
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Financial management
-

Plan, set and monitor production budgets in line with the Business Plan as created and
approved by the Executive Director and Board Members

-

Work closely with the Great Leap Forward (General Management Company) to produce
regular management accounts and other reporting mechanisms to ensure costs are
rigorously controlled and realistic income targets achieved

-

Fulfilling funding requirements for the Productions as requested by the Executive
Director, including financial reporting, feeding into ACE fixed term requirements and
preparing ACE Annual Review Report including the management and overseeing of the
completion of ACE annual survey statistical information

-

Work with General Manager and staff to ensure appropriate financial procedures are in
place for the Productions, being developed, and regularly monitored including an annual
Financial Risk Analysis

-

Provide support for all fundraising efforts for Productions and ZooNation: The Kate
Prince Company

Communications, Advocacy and Profile
-

Oversee the marketing strategy for Productions and input into how this feeds into the
wider ZNTKP Company marketing strategy. Monitor the strategy to ensure targets are
met.

-

Seek and attend specific industry meetings, especially where an advocacy role can be
undertaken

-

Deputise for AD/CEO and ED where appropriate and required

-

With AD/CEO and ED identify opportunities to increase the profile of ZooNation: The
Kate Prince Company and its market position with the dance/arts sector, with a strong
international focus.
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PERSON SPECIFICATION
Essential Criteria
•

Proven track record as a producer with lead responsibility for delivering complex
performance projects with multiple stakeholders

•

A strong and current knowledge of contemporary dance practice

•

Experience of working closely with Artistic leads on projects to ensure the vision of
the work is maintained

•

Demonstrable experience of successful UK/International touring

•

Excellent negotiation and diplomacy skills

•

Excellent and demonstrable organisational skills particularly in relation to managing
multiple producing partners

•

Experience of managing and negotiating contracts including copyright and artist
agreements

•

Strong financial management skills and experience with the ability to create, manage
and monitor budgets with an eye on how they impact the master organisational
budget

•

Well-developed oral and written communication skills

•

Ability to interact with a wide range of individuals, colleagues, artists, venues,
producers, promoters

•

Willingness and ability to work under pressure and meet tight timelines as the
production requires

•

Experience of working with/to an Executive Director and a staff team

•

London based

Desirable criteria
•

Knowledge of Hip Hop based dance theatre

•

Experience of commercial producing

•

Strong International theatre contact

•

Experience of working within a subsidised arts organisation

•

Knowledge of fundraising for productions
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Personal Attributes
-

Ability to galvanise teams into action

-

Ability to consider disparate opinions and find a solution and way forward

-

Creative, calm, capable and flexible

-

Ability to command authority in production meetings and process

-

Clear and forward thinking with a solution focussed attitude

-

Good humoured and able to bring the best out in people

How to respond
Please send your current CV, Equal Opportunities Monitoring Form, and personal statement
(no more than 2 side of A4) outlining your skills, experience and knowledge and how you
would deliver the role with attention the outlined duties, responsibilities, and personal
specifications.
Please respond by Wednesday 22nd May to info@zoonation.co.uk with the subject title
Executive Producer.
Shortlisted candidates will be contacted by Wednesday 29th May and should be available
Monday 3rd June for interviews.
We are an equal opportunities employer and encourage applications that reflect the
diversity of society and welcome applications from individuals currently under represented in
the arts.
ZooNation: The Kate Prince Company Privacy Statement
We do not, and will never, shared your data with any third party, unless required to do so by law. All
information provided on your application and equal opportunities monitoring form is securely
stored, both digitally and any hard copies will only accessible by a small number of necessary
staff. You are entitled to see what personal data we hold and update it at any time by
contacting dpo@zoonation.co.uk.
If you would to give us permission to securely hold your CV and contact details for any future
opportunities, please confirm below, otherwise all records will be destroyed eight weeks after the
post has been filled.
I give permission for ZooNation: The Kate Prince Company permission to hold my CV and contact
details for the sole purpose of future roles and positions at the company.
NAME:
DATE:
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About ZooNation: The Kate Prince Company
ZooNation: The Kate Prince Company creates narrative work with original music, writing and
dance informed by Hip Hop culture which we tour nationally. We fortify this work with an
extensive programme of engagement and talent development, working with different
communities and young artists to increase their skills, knowledge and confidence in our styles
of dance theatre.
Our work challenges preconceptions about musical theatre, dance and Hip Hop culture. We
seek to inspire a generation of theatre makers and goers through the creation of enchanting
and powerful stories that do not exclude, patronise, or intimidate.
Artistic Director Kate Prince founded ZooNation in 2002 with a vision to create innovative,
entertaining and accessible pieces of narrative Hip Hop dance theatre that provide a platform
for dance artists from non-conventional dance backgrounds. Surrounded by ballet,
contemporary, jazz and musical theatre dancers, she found there was a distinct lack of
opportunity for ‘street’ dancers to take to the stage.
ZooNation: The Kate Prince Company enjoys numerous supportive and creative
associateships including Associate Artist (Kate Prince) and Resident Company at Sadler’s
Wells, Resident Company (ZooNation Youth Company) at Southbank Centre and Associate
Artist (Kate Prince) at Old Vic
Artistic programme
Our portfolio of productions includes:
-

-

-

Into the Hoods
Into the Hoods was the first ever Hip Hop dance show and the longest running dance
show in the West End’s history at its time. It re-tells classic fairy tales in our trademark
innovative style – combining comedy with Hip Hop dance, physical theatre and a
strong narrative. It opened in 2008 at London’s Novello Theatre and has since toured
nationally.
Some Like It Hip Hop
Some Like It Hip Hop is a story of love, mistaken identity and female revolution.
Influenced by the themes from classic movie Some Like it Hot, US hit show Mad Men
and Shakespeare’s Twelfth Night, Some Like It Hip Hop is a complicated comical tale
that has entertained audiences across the country.
Groove on Down the Road
This production, initially performed at Southbank Centre by ZooNation Youth
Company, puts our unique twist on the well-known tale of The Wizard of Oz, with the
underlying theme being the importance of creative subjects in the classroom. This
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-

-

production has been successfully remounted in Wales, Wolverhampton and
Birmingham with a cast of young people from the region.
The Mad Hatters Tea Party
The Mad Hatter’s Tea Party, had a sell-out premiere run at the Royal Opera House in
2014 and was reimagined for the unique space of the Roundhouse. True to form, this
dance adventure uses our energetic and accessible style to reinvent Lewis Carroll’s
original story in an imaginative, 21st-century way, exploring perceptions of mental
illness and what counts as ‘normal’.
SYLVIA
An Old Vic, Sadler’s Wells and ZooNation: The Kate Prince Company production, cocommissioned by NOW 14-18, SYLVIA is a modern musical celebrating the life of
Sylvia Pankhurst. Combining Hip Hop, soul and funk, SYLVIA sheds a new light on the
fascinating story of the lesser known Pankhurst. SYLVIA ran at Old Vic in Autumn
2018 and plans to return to the stage in the next few years.
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